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	WORK REQUEST FORM

	

	Strata Plan (if known)
	
	Unit No.
	
	

	

	Building Address
	
	

	

	Site Contact
	
	

	

	Contact Details

	

	Name
	
	Owner / Tenant / Real Estate Agent / Other

	
	Please circle

	Home Phone
	
	

	

	Business Phone
	
	Mobile
	
	

	

	Email
	
	

	
	
	
	

	Description of Job

	Please provide a short description and location of the job.  



	

	

	

	

	

	

	Important Notes

	Upon receipt of your work request the appropriate contractor will be allocated a work order and requested to contact the site contact within the next 24 hours.

The Strata Manager may contact you seeking further information.

The Owners Corporation is responsible for maintenance of Common Property repairs only.

Urgent jobs are to be phoned into our office during normal business hours. 

Please fax this form to The Strata Agency on 1300 226 536 or email to info@thestrataagency.com.au 

The Strata Agency shall not be held responsible in the event that this request is delayed as a result of computer error. 
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